
ªÀPïìð �ೆಂಡರ್ �ಡ್ ಸ��ಸಲು ಬಳ�ೆ�ಾರ �ೈಡ್



• Submit the bid well in advance not at the end moment .

• Do make sure Internet broad band connection speed is minimum 512kbps.

• Do check your Browser for Compatibility of DSC and software version.

•

• Do check for  updated Antivirus software.

• Check for  Internet security block  in case browsing Centre.

• Decide your payment mode option .

• Do check for Internet Explorer Version 6.0 & above.

• Use system generated Challan for NEFT & OTC Payment. 

• Once  you print challan in e-payment, make sure you update after. remittance with in seven days else the 

challan generated will expire .

• Do Upload Bid Document ahead of Time not at the due time of submission .

• Upload all Tender related scan copy of Original document in My profile to faciliate faster upload of 

document at the time of bid submission 

• If any other document to be uploaded , please upload in general documents  option. 

• DO have your DSC key password handy at the time of submission .

Do’s

All users are recommended to use the Java Runtime Envirnoment (JRE) version 8 update 221 with 32 bit



• Don’t try and upload document from a dialup 56kbps or Data card connection.

• Don’t share your login and DSC key password. 

• Don’t submit the Bid from Browsing Centre.

• Don’t  Exceed the technical document file more than 30 MB per folder.

• Don’t  Exceed the financial document file more than 1 MB per folder.

Dont’s



Enter the given User name & Password 

User name ªÀÄvÀÄÛ Password £ÀÄß vÀÄA©¹
Login ªÉÄÃ¯É QèPï ªÀiÁr



Select Tender management, click on Search Tenders.
Tender managementC£ÀÄß DAiÉÄÌ ªÀiÁr. Search Tenders ªÉÄÃ¯É QèPï ªÀiÁr.



Select the tender category from the drop down list.

mÉAqÀgï PÁålUÀjAiÀÄ£ÀÄß qÁæ¥ïqË£ï ¥ÀnÖ¬ÄAzÀ DAiÉÄÌ ªÀiÁr.



Select the Department name from the drop down list.

E¯ÁSÉAiÀÄ ºȨ́ ÀgÀ£ÀÄß qÁæ¥ïqË£ï ¥ÀnÖ¬ÄAzÀ DAiÉÄÌ ªÀiÁr.



Click here to view the tender details.

mÉAqÀgï£À «ªÀgÀUÀ¼À£ÀÄß £ÉÆÃqÀ®Ä E°è QèPï ªÀiÁr.





Click on “Back”.
“Back” ªÉÄÃ¯É QèPï ªÀiÁr.



Click here to download the tender documents

mÉAqÀgï£À zÁR É̄UÀ¼À£ÀÄß qË£ï¯ÉÆÃqï ªÀiÁqÀ®Ä E°è QèPï ªÀiÁr.



Click on this icon to view the queries for the tender.

mÉAqÀgïUÉ ¸ÀA §AzsÀ¥ÀlÖAvÀºÀ ¥Àæ±ÉßUÀ¼À£ÀÄß PÉÃ¼À®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Click on this icon to bid for the tender.

©qï ªÀiÁqÀ®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Click on Tender Processing Fee.

“Tender Processing Fee”  ªÉÄÃ¯É QèPï ªÀiÁr.



Select any one of the e-payment mode and for the 
further process refer e-Payment User Manual.

ಇ �ಾವ� ��ಾನದ �ಾವ��ೇ ಒಂದು ಆ�� ಮತು� ಮುಂ�ನ
ಪ���� ಇ-�ಾವ� ಬಳ�ೆ�ಾರ �ೈ�� �ೋ�.



Click on EMD Payment.
EMD Payment ªÉÄÃ¯É QèPï ªÀiÁr.



Select any one of the e-payment mode and for the 
further process refer e-Payment User Manual.

ಇ �ಾವ� ��ಾನದ �ಾವ��ೇ ಒಂದು ಆ�� ಮತು� ಮುಂ�ನ
ಪ���� ಇ-�ಾವ� ಬಳ�ೆ�ಾರ �ೈ�� �ೋ�.



Click on General Conditions of Eligibility.

General Conditions of Eligibility ªÉÄÃ¯É QèPï ªÀiÁr.



Select Yes or No to respond to the conditions.

PÀgÁgÀÄUÀ½UÉ ¥ÀæwPÀæ¬Ä À̧®Ä Yes CxÀªÁ No JAzÀÄ DAiÉÄÌ ªÀiÁr.



Click on “Save”.
“Save” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on Technical Qualification Criteria.
Technical Qualification Criteria ªÉÄÃ¯É QèPï

ªÀiÁr.



Click on this icon.

F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Select Yes or No to respond to the conditions.

PÀgÁgÀÄUÀ½UÉ ¥ÀæwPÀæ¬Ä À̧®Ä Yes CxÀªÁ No JAzÀÄ DAiÉÄÌ ªÀiÁr.



Click on “Browse”.
“Browse” ªÉÄÃ¯É QèPï ªÀiÁr.



Select and attach the relevant document.

zÁR¯ÉAiÀÄ£ÀÄß DAiÉÄÌ ªÀiÁr ®UÀwÛ¹.



Click on Save & Continue.

Save & Continue ªÉÄÃ¯É QèPï ªÀiÁr.



Follow the same steps as shown above for the remaining criteria’s.

G½zÀ zÁR¯ÉUÀ¼À£ÀÄß ®UÀwÛ¹®Ä ªÉÄÃ¯É w½¹zÀ ºÀAvÀUÀ¼À£ÀÄß C£ÀÄ À̧j¹.



Green tick mark will be shown for the completion of the task.

mÁ¸ïÌ ¥ÀÆtðUÉÆ½¹gÀÄªÀÅzÀPÉÌ ºÀ¹gÀÄ ¤±Á£ÉAiÀÄ£ÀÄß vÉÆÃj À̧ÄvÀÛzÉ.

Click on “Save”.
“Save” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on Upload Bid Documents.

Upload Bid Documents ªÉÄÃ¯É QèPï ªÀiÁr.



Click on “Browse”.
“Browse” ªÉÄÃ¯É QèPï ªÀiÁr.

Note: Technical document file size limit should not exceed more than 30MB.

À̧ÆZÀ£É: vÁAwæPÀ ©qï zÁR É̄AiÀÄÄ 30MBUÀÆ ºÉZÀÄÑ «ÄÃgÀ̈ ÁgÀzÀÄ.



Select and attach the relevant document.

zÁR¯ÉAiÀÄ£ÀÄß DAiÉÄÌ ªÀiÁr ®UÀwÛ¹.



Attach the remaining documents.

G½¢½gÀÄªÀ zÁR É̄UÀ¼À£ÀÄß ®UÀwÛ¹.



Note: If the technical documents exceeds more than 30MB additional documents can be attached here.

À̧ÆZÀ£É: vÁAwæPÀ ©qï zÁR¯ÉUÀ¼ÀÄ 30MBVAvÀ ºÉZÀÄÑ EzÀÝ°è ºÉZÀÄÑªÀj zÁR¯ÉUÀ¼À£ÀÄß E°è ®UÀwÛ À̧§ºÀÄzÀÄ.



If documents need to be deleted, click on this icon.

zÁR¯ÉAiÀÄ£ÀÄß r°Ãmï ªÀiÁqÀ̈ ÉÃPÁzÀ°è F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr. 



Click on “Continue” after attaching the documents.

zÁR¯ÉUÀ¼À£ÀÄß ®UÀwÛ¹zÀ £ÀAvÀgÀ “Continue” ªÉÄÃ¯É QèPï ªÀiÁr.

Note: If the financial documents exceeds more than 1MB additional documents can be attached here.

À̧ÆZÀ£É: ªÁtÂdåÀ ©qï zÁR¯ÉAiÀÄÄ 1MBVAvÀ ºÉZÀÄÑ EzÀÝ°è ºÉZÀÄÑªÀj zÁR¯ÉUÀ¼À£ÀÄß E°è ®UÀwÛ À̧§ºÀÄzÀÄ.



Click on Item wise Bid Financial Offer.

Item wise Bid Financial Offer ªÉÄÃ¯É QèPï ªÀiÁr.



Insert the DSC key, then click on Verify Certificate.

rJ¸ï¹ QÃAiÀÄ£ÀÄß ºÁQ £ÀAvÀgÀ Verify Certificate ªÉÄÃ¯É QèPï ªÀiÁr.



Enter the DSC key password.

rJ¸ï¹ QÃ Password £ÀªÀÄÆ¢¹.



Click on “OK”.

“OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Select the certificate then click on “OK”.

ºȨ́ ÀgÀ£ÀÄß DAiÉÄÌ ªÀiÁr. “OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on Continue

Continue  ªÉÄÃ¯É QèPï ªÀiÁr.



Click on this view the estimate details.

J¹ÖªÉÄÃmï «ªÀgÀUÀ¼À£ÀÄß £ÉÆÃqÀ®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Quote the bid amount.

©qï ªÉÆvÀÛªÀ£ÀÄß £ÀªÀÄÆ¢¹.



Total value both in words and figures will be shown here.

MlÄÖ ªÉÆvÀÛªÀ£ÀÄß E°è vÉÆÃj À̧®àqÀÄvÀÛzÉ.



Note: If the tax breakup of the price quoted need to be shown click on this icon, else click on “Save & continue”.

À̧ÆZÀ£É: ©qï ªÀiÁrzÀ ªÉÆvÀÛzÀ mÁåPïì É̈æÃPï C¥ï vÉÆÃgÀ̈ ÉÃPÁzÀÝ°è F LPÁ£ï ªÉÄÃ É̄ QèPï ªÀiÁr, E®èªÁzÀ°è “Save & continue” ªÉÄÃ É̄ QèPï ªÀiÁr.



Click on this icon to Edit the tax break up of Price Quoted.  

©qï ªÀiÁrzÀ ªÉÆvÀÛzÀ mÁåPïì ¨ÉæÃPï C¥ï PÀ¼ÀÄ»¸À®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Select the Tax component from the drop down list.

mÁåPïì PÁA¥ÉÆÃ£ÉAl£ÀÄß qÁæ¥ï qË£ï ¥ÀnÖ¬ÄAzÀ DAiÉÄÌ ªÀiÁr.



Enter the amount.

ªÉÆvÀÛªÀ£ÀÄß £ÀªÀÄÆ¢¹.

Click on ‘Add Component’.

‘Add Component’ ªÉÄÃ¯É QèPï ªÀiÁr.



Click on this icon to EDIT the details.

AiÀiÁªÀÅzÉÃ §zÀ̄ ÁªÀuÉ/wzÀÄÝ¥Àr EzÀÝ°è F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Click on this icon to Delete the details.

qÉ°Ãmï ªÀiÁqÀ®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Click on ‘Save & Get Next’ to add the next item 
component details.

‘Save & Get Next’ ªÉÄÃ¯É QèPï ªÀiÁr.



Click on “Save & Continue”.
“Save & Continue” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on “Back”.
“Back” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on Declaration.

Declaration ªÉÄÃ¯É QèPï ªÀiÁr.



Click on the check box.
ZÉPï ¨ÁPïì ªÉÄÃ¯É QèPï ªÀiÁr

Click on “Save & Continue”.

“Save & Continue” ªÉÄÃ¯É QèPï ªÀiÁr.



Click here to view the Bid submission 
Summary.

�ಡ್ ಸ���ದ �ಾ�ಾಂಶ �ೕ�ಸಲು ಇ�� ��ಕ್
�ಾ�.



Click on Continue to Sign
Continue to Sign ªÉÄÃ¯É QèPï ªÀiÁr.

Note: Green tick mark should be shown in all the task. 
Only then the bid can be submitted. 

À̧ÆZÀ£É: J¯Áè mÁ¸ïÌUÀ¼ÀÄ ¥ÀÆtðUÉÆArgÀÄªÀÅzÀPÉÌ ºÀ¹gÀÄ ¤±Á£ÉAiÀÄ£ÀÄß

vÉÆÃj À̧ÄvÀÛzÉ. ºÁVzÀÝ°è ªÀiÁvÀæ ©qï À̧°ȩ̀ À®Ä ¸ÁzsÀå.



Click on “Sign and Encrypt”.

“Sign and Encrypt” ªÉÄÃ¯É QèPï ªÀiÁr.



Select the certificate, then click on “OK”.

ºȨ́ ÀgÀ£ÀÄß DAiÉÄÌ ªÀiÁr. “OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Enter the DSC key password.

rJ¸ï¹ QÃ Password £ÀªÀÄÆ¢¹.



Click on “OK”.

“OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on “Submit Bid”.

“Submit Bid” ªÉÄÃ¯É QèPï ªÀiÁr.



Information message will be shown for the successful completion of the bid.

©qï AiÀÄ±À¹éAiÀiÁV ¥ÀÆtðUÉÆArgÀÄªÀ À̧AzÉÃ±ÀªÀ£ÀÄß vÉÆÃgÀÄvÀÛzÉ.

Click on “Close’. 
“Close’ ªÉÄÃ¯É QèPï ªÀiÁr.



Select Tender management, click on My Bids..

Tender managementC£ÀÄß DAiÉÄÌ ªÀiÁr. My Bids ªÉÄÃ¯É QèPï ªÀiÁr.



Status will be shown as Bid Submitted
©qï£À ¹ÜwAiÀÄ£ÀÄß vÉÆÃj À̧ÄvÀÛzÉ.



Select Tender management, click on My Bids..

Tender managementC£ÀÄß DAiÉÄÌ ªÀiÁr. My Bids ªÉÄÃ¯É QèPï ªÀiÁr.



Click on this icon to view the bid details.

©qï «ªÀgÀUÀ¼À£ÀÄß £ÉÆÃqÀ®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Click on this icon to cancel the bid.

À̧°è¹gÀÄªÀ ©qï£ÀÄß »AvÉUÉzÀÄPÉÆ¼Àî®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr. 



Click on “Sign” option.

“Sign” ªÉÄÃ¯É QèPï ªÀiÁr.



Select the certificate, then click on “OK” .

ºȨ́ ÀgÀ£ÀÄß DAiÉÄÌ ªÀiÁr. “OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Enter the DSC key password.

rJ¸ï¹ QÃ Password £ÀªÀÄÆ¢¹.



Click on “OK”.

“OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on “Cancel This Bid”.

“Cancel This Bid” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on “OK”.

“OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on “Close’. 
“Close’ ªÉÄÃ¯É QèPï ªÀiÁr.



Select Tender management, click on My Bids..

Tender managementC£ÀÄß DAiÉÄÌ ªÀiÁr. My Bids ªÉÄÃ¯É QèPï ªÀiÁr.



Click on this icon to cancel the bid.

À̧°è¹gÀÄªÀ ©qï£ÀÄß »AvÉUÉzÀÄPÉÆ¼Àî®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr. 



Click on Item wise Bid Financial Offer.

Item wise Bid Financial Offer ªÉÄÃ¯É QèPï ªÀiÁr.



Insert the DSC key, then click on Verify Certificate.

rJ¸ï¹ QÃAiÀÄ£ÀÄß ºÁQ £ÀAvÀgÀ Verify Certificate ªÉÄÃ¯É QèPï ªÀiÁr.



Enter the DSC key password.

rJ¸ï¹ QÃ Password £ÀªÀÄÆ¢¹.



Click on “OK”.

“OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Select the certificate then click on “OK”.

ºȨ́ ÀgÀ£ÀÄß DAiÉÄÌ ªÀiÁr. “OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on Continue

Continue  ªÉÄÃ¯É QèPï ªÀiÁr.



Click on this view the estimate details.

J¹ÖªÉÄÃmï «ªÀgÀUÀ¼À£ÀÄß £ÉÆÃqÀ®Ä F LPÁ£ï ªÉÄÃ¯É QèPï ªÀiÁr.



Quote the bid amount.

©qï ªÉÆvÀÛªÀ£ÀÄß £ÀªÀÄÆ¢¹.



Total value both in words and figures will be shown here.

MlÄÖ ªÉÆvÀÛªÀ£ÀÄß E°è vÉÆÃj À̧®àqÀÄvÀÛzÉ.



Click on “Save & Continue”.
“Save & Continue” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on Continue to Sign.
Continue to Sign ªÉÄÃ¯É QèPï ªÀiÁr.

Note: Green tick mark should be shown in all the task. 
Only then the bid can be submitted. 

À̧ÆZÀ£É: J¯Áè mÁ¸ïÌUÀ¼ÀÄ ¥ÀÆtðUÉÆArgÀÄªÀÅzÀPÉÌ ºÀ¹gÀÄ ¤±Á£ÉAiÀÄ£ÀÄß

vÉÆÃj À̧ÄvÀÛzÉ. ºÁVzÀÝ°è ªÀiÁvÀæ ©qï À̧°ȩ̀ À®Ä ¸ÁzsÀå.



Click on “Sign and Encrypt”.

“Sign and Encrypt” ªÉÄÃ¯É QèPï ªÀiÁr.



Select the certificate, then click on “OK”.

ºȨ́ ÀgÀ£ÀÄß DAiÉÄÌ ªÀiÁr. “OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Enter the DSC key password.

rJ¸ï¹ QÃ Password £ÀªÀÄÆ¢¹.



Click on “OK”.

“OK” ªÉÄÃ¯É QèPï ªÀiÁr.



Click on “Submit Bid”.

“Submit Bid” ªÉÄÃ¯É QèPï ªÀiÁr.



Information message will be shown for the successful completion of the bid.

©qï AiÀÄ±À¹éAiÀiÁV ¥ÀÆtðUÉÆArgÀÄªÀ À̧AzÉÃ±ÀªÀ£ÀÄß vÉÆÃgÀÄvÀÛzÉ.

Click on “Close’. 
“Close’ ªÉÄÃ¯É QèPï ªÀiÁr.
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